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MNISTRY OF EDUCATION

) Advertisement MAR 0 & 2016 Ministry of the Public Service
Circular No. 9 i i P. O. Box N-3915
of 2016 § ; Nassau, Bahamas
| ___REGISTRY SUPERVISOR | Telephone No. (242) 502-7200
Facsimile Nos. 322-7567 or 326-6929
FILE NO. MPS/39/38A 16" February, 2016

TO: ALL PERMANENT SECRETARIES AND HEADS OF DEPARTMENT AND OFFICERS
WITH RESPONSIBILITY FOR HUMAN RESOURCES MATTERS

The Public Service Commission has approved the advertisement outlined below. It should be
brought to the attention of all officers and posted on a notice board until after the closing date for

receipt of applications.

VACANCY FOR ASSISTANT DIRECTOR OF EDUCATION,
SCALE ED4
(STUDENT DEVELOPMENT)
(DEPARTMENT OF EDUCATION)
MINISTRY OF EDUCATION, SCIENCE AND TECHNOLOGY

Letters of interest are invited from suitably qualified Bahamians serving in the Public School
System to fill the post of Assistant Director of Education, Scale ED4, (Student Development),
in the Department of Education, Ministry of Education, Science and Technology, for the
beginning of the 2016/2017 academic year.

Requirement for the Post:
o A Bachelor’s Degree or equivalent degree from an institution approved

for government purpose in the specific discipline or related field of
education and professional teaching qualifications from an accredited

institution;

o At least five (5) years experience as a Senior Education Officer within
the specific discipline; and

e Serving in a middle management position, with a least ten (10) years
supervisory experience.

The successful candidate will be expected to have:

o a general knowledge and undetstanding of the various disciplines
represented in the specific section;

e asound knowledge of the planning, development, evaluation and
implementation of the instructional programmes within the specific section;

o demonstrated strong organizational and leadership skills.
Specific Duties of the post include:

e Supervision of all Sections in the Primary Curriculum Division;

o Evaluating and assessing officers under his/her purview;

o Liaising with In-Service Training Unit, Superintendents, other Ministries/
Departments and other agencies for staff development;

e Liaising with Teacher Education Division, College of The Bahamas, on matters
related to pre-service training;
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e Initiating, planning, developing and implementing programmes to improve the
quality of education;

e Monitoring and reporting on Teachers Performance and the effectiveness of
Programmes;

e Advising on the implementation of national policies as they relate to education;

e Maintaining ongoing training in standard operating procedures of appropriate
supplies, equipment and furniture;

e Producing annual reports for the section;

e Liaising with Superintendents and school administration on teaching staff
requirements, transfer of staff and posting of new staff;

e Maintaining close liaison with officers in the Department of Education who are
responsible for other levels and forms of education;

e Assisting in creating an awareness of the role of the Ministry/Department
of Education, and promoting teaching as a career;

e Any other duties as may be assigned by competent authority.

The salary of the post is in Scale ED4 - $43,950 x 700 - $53,750 per annum (July 2012 Salary
Scales).

Interested persons must submit letters of interest indicating the specific post, scale and Island for
which they wish to be considered. Applicants are advised that it is their responsibility to provide
proof of all relevant academic and professional qualifications, and school administrative
experience. A recent passport-sized photograph should be affixed to all letiers of interest
submitted for the updating of records if one was not rendered during the 2015/2016 Exercise.

Applications tendered after the stipulated deadline and without the requisite documents
are deemed incomplete and unacceptable.

Successful Candidates are subject to posting throughout the Commonwealth of The Bahamas.

Applicants must submit letters of interest and supporting documents through their Heads of
Department so that they are stamped and dated in the Department of Education, Ministry of
Education, Science and Technology, and submitted to the Secretary, Public Service Commission,
not later than Thursday, 31° March, 2016.

/7(/7/

Permanent Secretary
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| MNISTRY OF EDUCATION

' Advertisement | ! Ministry of the Public Service
Circular No. 10 ‘ Mar 04 208 | P.0.BoxN-3915
of 2016 i i Nassau, Bahamas
] Telephone No. (242) 502-7200
REGISTRY SUPERVISOR | Facsimile Nos. 322-7567 or 326-692¢
FILE NO. MPS/39/38A 16™ February, 2016

TO: ALL PERMANENT SECRETARIES AND HEADS OF DEPARTMENT AND OFFICERS
WITH RESPONSIBILITY FOR HUMAN RESOURCES MATTERS

The Public Service Commission has approved the advertisement outlined below. It should be
brought to the attention of all officers and posted on a notice board until after the closing date for
receipt of applications.

VACANCY FOR ASSISTANT DIRECTOR OF EDUCATION LABOUR
RELATIONS (SCALE ED4)
(NEW PROVIDENCE)
MINISTRY OF EDUCATION, SCIENCE AND TECHNOLOGY

Letters of interest are invited from suitably qualified Bahamians serving in the Public School

System to fill the post of Assistant Director of Education, Labour Relations, Scale ED4 (New
Providence) in the Department of Education, Ministry of Education, Science and Technology,
for the beginning of the 2016/2017 academic year.

Requirements for the Post:

e A Bachelor's Degree or equivalent degree from an institution approved for government
purpose in the specific discipline or related field of education and professional teaching
qualifications from an accredited institution; and

o At least five (5) years experience at a senior management level within the specific
discipline of Labour Relations and Collective Bargaining;

e Serving in a middle management position, with at least ten (10) years supervisory
experience.

The successful candidate will be expected to have:

e a general knowledge and understanding of the various disciplines represented in the
Labour Relations Division;

o a sound knowledge of the administration, planning development and evaluating of the
Division;

e demonstrated strong organizational and leadership skills.

Specifice duties of the post include:

o Overseeing and Coordinating the Labour Relations Activities of the Ministry of
Education, Science and Technology including Grievance Handling/Dispute Resolution
with Unions within the Ministry of Education, Science and Technology;

e Supporting the Activities of the Ministry of Education, Science and Technology's
Executive Management, Collective Bargaining Committee and Negotiating Team in the
Collective Bargaining Process;

e Monitoring the implementation of Collective Bargaining Agreements and assisting
Executive Management with achieving timely Compliance;
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e Providing Executive Management and other Officers with Professional Advice on Labour
Relations matters;

e Initiating and coordinating related administrative tasks;
o  Partnering with the Human Resource Management Section;

o Liaising with the Unions in accordance with the Bahamas Collective Bargaining
Agreement;

o  Promoting the maintenance of productive relations between the Unions of the Ministry of
Education, Science and Technology;

o Monitoring and following-up on issues requiring action concerning management support.

The salary of the post is in Scale ED4 - $43,950 x 700 - $53, 750 (July 2012 Salary Scales).

Interested persons must submit letters of interest indicating the specific post, scale and Island for
which they wish to be considered. Applicants are advised that it is their responsibility to provide
proof of all relevant academic and professional qualifications, and school administrative
experience. A recent passport-sized photograph should be affixed to all letters of interest
submitted for the updating of records if one was not rendered during the 2015/2016 Exercise.

Applications tendered after the stipulated deadline and without the requisite documents
are deemed incomplete and unacceptable.

Successful Candidates are subject to posting throughout the Commonwealth of The Bahamas.

Applicants must submit letters of interest and supporting documents through their Heads of
Department so that they are stamped and dated in the Department of Education, Ministry of
Education, Science and Technology, and submitted to the Secretary, Public Service Commission,
not later than Thursday, 31% March, 2016.

Permanent Secretary
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TO: ALL PERMANENT SECRETARIES AND HEADS OF DEPARTMENT AND OFFICERS
WITH RESPONSIBILITY FOR HUMAN RESOURCES MATTERS

The Public Service Commission has approved the advertisement outlined below. It should be
brought to the attention of all officers and posted on a notice board until after the closing date for
receipt of applications.

VACANCY FOR PRINCIPAL GRADE “A” PRIMARY SCHOOL,
SCALE S2
(GRAND BAHAMA AND NEW PROVIDENCE)
(DEPARTMENT OF EDUCATION)
MINISTRY OF EDUCATION, SCIENCE AND TECHNOLOGY

Letters of interest are invited from suitably qualified Bahamians presently serving in the Public
School System to fill the post of Principal, Grade “A” Primary School, Scale S2,(Grand
Bahama and New Providence), in the Department of Education, Ministry of Education, Science
and Technology, for the beginning of the 2016/2017 academic year.

Please note that this position will only be filled if a vacancy becomes available as a result of
unexpected resignations, early retirements or other unforeseen circumstances.

Persons who were appointed to act te test suitability for substantive promotion to this post
need not re-apply.

Requirements for the post:

e A Bachelor’s Degree and professional teaching qualifications from an approved
institution;

e A minimum of ten (10) years successful teaching experience;
e A minimum of three (3) years excellent administrative experience as:

- Principal Grade “B” Primary School, Scale S4; or
- Vice Principal Grade “A” Primary School, Scale S5;

e Training in school administration and supervision. (Preference will be given
to training obtained at The College of The Bahamas Institute of Educational Leadership.)

The successful candidate will be expected to:

e Assume professional and administrative leadership of the school, with particular
emphasis on promoting and supervising activities;

e Be responsible for implementing and managing the policies, regulations and procedures
of the Ministry of Education, Science and Technology to ensure a safe, child-centered

learning environment;
e  Work collaboratively to maintain effective school/community relationships;

e  Have excellent leadership, organizational and communication skills and the ability to
motivate staff;
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* Have extensive experience in scheduling, programme development and evaluation
procedures,

Specific duties of the post include:

® Leading the development, implementation and evaluation of all school programmes and
activities;

®  Providing and supervising an effective discipline system;

¢ Communicating with the Superintendent regularly about the needs, successes and general
operation of the school;

e Establishing and promoting high standards and expectations for all staff and students
for academic performance and responsible behaviour;

® Supervising instructional brogrammes of the school ensuring that they address students’
needs, interests and skill levels;

®  Overseeing financial and personnel management, procurement and distribution of
resource materials and the maintenance of healthy and safe facilities.

The salary of the post is in Scale 52 - $39,800 x 700 - $49,600 per annum (July 2012 Salary
Scales).

Interested persons must submit letters of interest indicating the specific post, scale and Island for
which they wish to be considered. Applicants are advised that it is their responsibility to provide
proof of all relevant academic and professional qualifications, and school administrative
experience. A recent passport-sized photograph should be affixed to all letters of interest
submitted for the updating of records if one was not rendered during the 2015/2016 Exercise.

Applications tendered after the stipulated deadline and without the requisite documents
are deemed incomplete and unacceptable.

Successful Candidates are subject to posting throughout the Commonwealth of The Bahamas.
Applicants must submit letters of interest and supporting documents through their Head of
Department so that they are stamped and dated in the Department of Education, Ministry of

Education, Science and Technology, and submitted to the Secretary, Public Service Commission,
not later than Thursday, 31° March, 2016.

4

Permanent Secretary




image13.jpeg
" Advertisement
Circular No. 12

MNISTRY OF EDUCATION |
MAR 04 2101 71 glig.isél(;);(oNf_t;lgellgublic Service
0f 2016 ! g Nassau, Bahamas

/ REGIST, - Telephone No. (242) 502-7200
L RY SUPERVISOR Facsimile Nos. 322-7567 or 326-6929

i
i
i
i
|
i

FILE NO. MPS/39/38A 16™ February, 2016

TO: ALL PERMANENT SECRETARIES AND HEADS OF DEPARTMENT AND OFFICERS
WITH RESPONSIBILITY FOR HUMAN RESOURCES MATTERS

The Public Service Commission has approved the advertisement outlined below. It should be
brought to the attention of all officers and posted on a notice board until after the closing date for
receipt of applications.

VACANCY FOR PRINCIPAL GRADE “A” SECONDARY SCHOOL,
SCALE S1
(GRAND BAHAMA AND NEW PROVIDENCE)
(DEPARTMENT OF EDUCATION)
MINISTRY OF EDUCATION, SCIENCE AND TECHNOLOGY

Letters of interest are invited from suitably qualified Bahamians presently serving in the Public
School System to fill the post of Principal Grade “A” Secondary School, Scale S1, (Grand
Rahama and New Providence), in the Department of Education, Ministry of Education, Science
and Technology, for the beginning of the 2016/2017 academic year.

Please note that this position will only be filled if a vacancy becomes available as a result of
unexpected resignations, early retirements or other unforeseen circumstances.

Persons who were appointed to act to test suitability for substantive promotion to this post
need not re-apply.

Reguirements for the post:

s A Bachelor’s Degree and professional teaching qualifications from an approved
institution;

o A minimum of ten (10) years successful teaching experience;
s A minimum of three (3) years excellent administrative experience as:

- Vice Principal Grade “A” Secondary School, Scale S4;

» Training in school administration and supervision. (Preference will be given to
training obtained at The College of The Bahamas Institute of Educational Leadership.)

The successful candidate will be expected to:

o Assume professional and administrative leadership of the school, with particular
emphasis on promoting and supervising activities;

e Be responsible for implementing and managing the policies, regulations and procedures
of the Ministry of Education, Science and Technology to ensure a safe, child-centered

learning environment;

s  Work collaboratively to maintain effective school/community relationships;

o Have excellent leadership, organizational and communication skills and the ability to
motivate staff;
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Specific duties of the post include:

s Leading the development, implementation and evaluation of all school programmes and
activities;

o Providing and supervising an effective discipline system;

s Communicating with the Superintendent regularly about the needs, successes and
general operation of the school;

o Establishing and promoting high standards and expectations for all staff and students for
academic performance and responsible behaviour;

»  Supervising instructional programmes of the school ensuring that they address students’
needs, interests and skill levels;

s Overseeing financial and personnel management, procurement and distribution of
resource materials and the maintenance of healthy and safe facilities.

The salary of the post is in Scale S1 -$41,800 x 700 - $51,600 per annum (July 2012 Salary
Scales).

Interested persons must submit letters of interest indicating the specific post, scale and Island for
which they wish to be considered. Applicants are advised that it is their responsibility to provide
proof of all relevant academic and professional qualifications, and school administrative
experience. A recent passport-sized photograph should be affixed to all letters of interest
submitted for the updating of records if one was not rendered during the 2015/2016 Exercise.

Applications tendered after the stipulated deadline and without the requisite documents
are deemed incomplete and unacceptable.

Successful Candidates are subject to posting throughout the Commonwealth of The Bahamas.
Applicants must submit letters of interest and supporting documents through their Head of
Department so that they are stamped and dated in the Department of Education, Ministry of

Bducation, Science and Technology, and submitted to the Secretary, Public Service Commission
not later than Thursday, 31% March, 2016.

N

Permanent Secretary
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TO: ALL PERMANENT SECRETARIES AND HEADS OF DEPARTMENT AND OFFICERS
WITH RESPONSIBILITY FOR HUMAN RESOURCES MATTERS

The Public Service Commission has approved the advertisement outlined below. It should be
brought to the attention of all officers and posted on a notice board until after the closing date for
receipt of applications.

VACANCY FOR DISTRICT SUPERINTENDENT,
SCALE SED1
(NEW PROVIDENCE AND THE FAMILY ISLANDS)
(DEPARTMENT OF EDUCATION)
MINISTRY OF EDUCATION, SCIENCE AND TECHNOLOGY
Letters of interest are invited from suitably qualified Bahamians presently serving in the Public
School System to fill the post of District Superintendent, Scale SED1, (New Providence and
The Family Islands), in the Department of Education, Ministry of Education, Science and
Technology, for the beginning of the 2016/2017 academic year.

Please note that this position will only be filled if a vacancy becomes available as a result of
unexpected resignations, early retirements or other unforeseen circumstances.

Persons who were appointed to act to test suitability for substantive promotion to this post
need not re-apply.

Requirements for the post:

e A Bachelor’s Degree and professional teaching qualifications from an approved
institution;

e A minimum of ten (10) years successful teaching experience;

e A minimum of three (3) years excellent administrative experience as:
- Principal Grade “A” Secondary, Scale S1;
- Principal Grade “A” Primary, Scale S2; or
- Principal Central Secondary School, Scale S3;

e Training in school administration and supervision. (Preference will be given
to training obtained at The College of The Bahamas Institute of Educational Leadership.)

The successful candidate will be expected to:

o Serve as the Chief Administrator of the school district and the Principal Advisor on
district matters to the Ministry of Education, Science and Technology;

o Ensure that all aspects of the school district operations comply with the Ministry of
Education, Science and Technology’s policies and regulations;

e Have a high level of administrative competence, interpersonal, organizational and
communication skills and be a strong team motivator;
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e Be committed to improving the quality of education, evaluating students progress and
creating a conducive learning environment in district schools.

Specific duties of the post include:

e Advising school administrators on all aspects of school organization, administration and
supervision;

o Evaluating district needs and recommending an action plan, inclusive of goals, objectives
and priorities to the Ministry of Education, Science and Technology;

o Ensuring implementation of all Ministry of Education, Science and Technology’s
approved curriculum including mandated programmes and assessment procedures;

e Overseeing school facility management, the maintenance of the physical plant
and ensuring the efficient use of district resources in the daily operations of schools;

e Organizing further educational programmes by liaising with tertiary institutions at home
and abroad;

o Facilitating purchase, delivery and distribution of supplies and equipment;

e Liaising with relevant persons to ensure efficient and effective management of the
District;

e Co-ordinating professional development of staff, evaluating staff performance
and developing guidelines for improved monitoring of the instructional programme.

The salary of the post is in Scale SED1 - $43,800 x 700 - $53,600 per annum (July 2012 Salary
Scales).

Interested persons must submit letters of interest indicating the specific post, scale and Island for
which they wish to be considered. Applicants are advised that it is their responsibility to provide
proof of all relevant academic and professional qualifications, and school administrative
experience. A recent passport-sized photograph should be affixed to all letters of interest
submitted for the updating of records if one was not rendered during the 2015/2016 Exercise.

Applications tendered after the stipulated deadline and without the requisite documents
are deemed incomplete and unacceptable.

Successful Candidates are subject to posting throughout the Commonwealth of The Bahamas.

Applicants must submit letters of interest and supporting documents through their Head of
Department so that they are stamped and dated in the Department of Education, Ministry of
Education, Science and Technology, and submitted to the Secretary, Public Service Commission
not later than Thursday, 31% March, 2016.

S

Permanent Secretary
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TO: ALL PERMANENT SECRETARIES AND HEADS OF DEPARTMENT AND OFFICERS
WITH RESPONSIBILITY FOR HUMAN RESOURCES MATTERS

The Public Service Commission has approved the advertisement outlined below. It should be
brought to the attention of all officers and posted on a notice board until after the closing date for
receipt of applications.

VACANCY FOR ASSISTANT DIRECTOR OF EDUCATION,
SCALE ED4
(SCIENCE AND TECHNOLOGY)
(DEPARTMENT OF EDUCATION)
MINISTRY OF EDUCATION, SCIENCE AND TECHNOLOGY

Letters of interest are invited from suitably qualified serving Bahamians presently serving in the
Public School System to fill the post of Assistant Director of Education, Scale ED4, (Science
and Technology), in the Department of Education, Ministry of Education, Science and
Technology, for the beginning of the 2016/2017 academic year.
Requirement for the Post:
e A Bachelor’s Degree or equivalent degree from an institution approved
for government purposes in the specific discipline or related field of
education and professional teaching qualifications from an accredited

institution;

e At least five (5) years experience as a Senior Education Officer within
the specific discipline; and

e Serving in a middle management position, with at least ten (10) years
supervisory experience.

The successful candidate will be expected to have:

o a general knowledge and understanding of the various disciplines
represented in the specific section;

e asound knowledge of the planning, development, evaluation and
implementation of the instructional programmes within the specific section;

e demonstrated strong organizational and leadership skills.
Specific Duties of the post include:

e Supervision of all Sections in the Primary Curriculum Division;

o Evaluating and assessing officers under his/her purview;

e Liaising with In-Service Training Unit, Superintendents, other Ministries/
Departments and other agencies for staff development;

e Liaising with Teacher Education Division, College of The Bahamas, on matters
related to pre-service training;
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e Initiating, planning, developing and implementing programmes to improve the
quality of education;

e Monitoring and reporting on Teachers Performance and the effectiveness of
Programmes;

e Advising on the implementation of national policies as they relate to education;

e Maintaining ongoing training in standard operating procedures of appropriate
supplies, equipment and furniture;

e Producing annual reports for the section;

e Liaising with Superintendents and school administration on teaching staff
requirements, transfer of staff and posting of new staff;

e Maintaining close liaison with officers in the Department of Education who are
responsible for other levels and forms of education;

e Assisting in creating an awareness of the role of the Ministry/Department
of Education, and promoting teaching as a career;

o Any other duties as may be assigned by competent authority.

The salary of the post is in Scale ED4 - $43,950 x 700 - $53,750 per annum (July 2012 Salary
Scales).

Interested persons must submit letters of interest indicating the specific post, scale and Island for
which they wish to be considered. Applicants are advised that it is their responsibility to provide
proof of all relevant academic and professional qualifications, and school administrative
experience. A recent passport-sized photograph should be affixed to all letters of interest
submitted for the updating of records if one was not rendered during the 2015/2016 Exercise.

Applications tendered after the stipulated deadline and without the requisite documents
are deemed incomplete and unacceptable.

Successful Candidates are subject to posting throughout the Commonwealth of The Bahamas.
Applicants must submit letters of interest and supporting documents through their Heads of
Department so that they are stamped and dated in the Department of Education, Ministry of

Education, Science and Technology, and submitted to the Secretary, Public 9erv1ce Commission,
not later than Thursday, 31% March, 2016.

/]

Permanent Secretary




image1.jpeg
| MNISTRY OF EDUCATION

0% 2016 ! Ministry r
MAR Sy
Nassa
REGISTRY SUPERVISOR " Telephon,

Facsimile N.

o orvPSI39/38A 16" February, 2.

———

TO: ALL PERMANENT SECRETARIES AND HEADS OF DEPARTMENT AND OF.
WITH RESPONSIBILITY FOR HUMAN RESOURCES MATTERS

VACANCY FOR ASSISTANT DIRECTOR OF EDUCATION,
SCALE ED4
(SCHOOLS MANAGEMENT, GRAND BAHAMA)
(DEPARTMENT OF EDUCATION)
MINISTRY OF EDUCATION, SCIENCE AND TECHNOLOGY
Letters of interest are invited from suitably qualified Bahamians presently serving in the Public
School System to fill the post of Assistant Director of Education, Secale ED4, (Schools
Management, Grand Bahama), in the Department of Education, Ministry of Education,
Science and Technology, for the beginning of the 2016/2017 academic year.

Requirement for the Post:
® A Bachelor’s Degree or equivalent degree from an institution approved
for government purposes in the specific discipline or related field of
education and professional teaching qualifications from an accredited

institution;

o Atleast five (5) years experience as a Senior Education Officer within
the specific discipline; and

* Serving in a middle management position, with a least ten (10) years
supervisory experience.

The successful candidate will be expected to have:

® ageneral knowledge and understanding of the various disciplines
represented in the specific section;

°® asound knowledge of the planning, development, evaluation and
implementation of the instructional programmes within the specific section;

® demonstrated strong organizational and leadership skills.
Specific Duties of the post include:
e Supervision of all Sections in the Primary Curriculum Division:
¢ Evaluating and assessing officers under his/her purview;
e Liaising with In-Service Training Unit, Superintendents, other Ministries/

Departments and other agencies for staff development;

e Liaising with Teacher Education Division, College of The Bahamas, on matters
related to pre-service training;
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e Initiating, planning, developing and implementing programmes to improve the
quality of education;

e Monitoring and reporting on Teachers Performance and the effectiveness of
Programmes;

e Advising on the implementation of national policies as they relate to education;

e Maintaining ongoing training in standard operating procedures of appropriate
supplies, equipment and furniture;

e Producing annual reports for the section;

e Liaising with Superintendents and school administration on teaching staff
requirements, transfer of staff and posting of new staff;

e Maintaining close liaison with officers in the Department of Education who are
responsible for other levels and forms of education;

o Assisting in creating an awareness of the role of the Ministry/Department
of Education, and promoting teaching as a career;

e Any other duties as may be assigned by competent authority.

The salary of the post is in Scale ED4 - $43,950 x 700 - $53,750 per annum (July 2012 Salary
Scales).

Interested persons must submit letters of interest indicating the specific post, scale and Island for
which they wish to be considered. Applicants are advised that it is their responsibility to provide
proof of all relevant academic and professional qualifications, and school administrative
experience. A recent passport-sized photograph should be affixed to all letters of interest
submitted for the updating of records if one was not rendered during the 2015/2016 Exercise.

Applications tendered after the stipulated deadline and without the requisite documents
are deemed incomplete and unacceptable.

Successful Candidates are subject to posting throughout the Commonwealth of The Bahamas.
Applicants must submit letters of interest and supporting documents through their Heads of
Department so that they are stamped and dated in the Department of Education, Ministry of

Education, Science and Technology, and submitted to the Secretary, Public Service Commission,
not later than Thursday, 31% March, 2016.

L

Permanent Secretary
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TO: ALL PERMANENT SECRETARIES AND HEADS OF DEPARTMENT AND OFFICERS
WITH RESPONSIBILITY FOR HUMAN RESOURCES MATTERS

The Public Service Commission has approved the advertisement outlined below. It should be
brought to the attention of all officers and posted on a notice board until after the closing date for
receipt of applications.

VACANCY FOR ASSISTANT DIRECTOR OF EDUCATION
SCALE ED4
(CAREER PATH)
(NEW PROVIDENCE)
MINISTRY OF EDUCATION, SCIENCE AND TECHNOLOGY

Letters of interest are invited from suitably qualified Bahamians serving in the Public School
System to fill the post of Assistant Director of Education, Career Path Section, Scale ED4 (New
Providence) in the Department of Education, Ministry of Education, Science and Technology,
for the beginning of the 2016/2017 academic year).

Requirements for the Post:

e A Bachelor's Degree or equivalent degree from an institution approved for government
purposes in the specific discipline or related field of education and professional teaching
qualifications from an accredited institution;

e At least five (5) years experience as a Senior Education Officer within the specific
discipline, and

e Serving in a middle management position, with at least ten (10) years supervisory
experience.
The successful candidate will be expected to have:

o a general knowledge and understanding of the various disciplines represented in the
Career Path Division;

o asound knowledge of the administration, planning, development and evaluation of the
Division;

o demonstrated strong organizational and leadership skills.

Specific duties of the post include:

e Having responsibility for the administration of the Carcer Path System and daily
management of Career Path Section;

e Supervision of staff;

o  Addressing human resource matters (Section's Staff);

e Overseeing the management of Public Relations Officers;

e Communicating with District Superintendents, Principals, Bahamas Union of Teachers
Executives, Assessors and the General Public;
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e Directing the research and processing of applicants;
e Directing the co-ordination of the assessment exercise school schedules, administrators
and external assessors;

e Facilitating the training of administrators and external assessors in the use of the
assessment instruments;

e Providing counseling for applicants;

e  Providing leadership in projecting needed upgrades to the system;

e  Ensuring that all applicant files are complete;

e Supervise preparation of documentation of assessment results;

o Facilitating the identification of candidates for Senior and Master teacher positions on the
recommendationor the Career Path Committee;

o Preparing Promotion Exercise summary reports for the Public Service Commission;

e Preparing announcements for the Ministry of Education, Science and Technology;

e Completion of all files for submission to the Review Board;

e  Managing the supervision and the preparation of Career Path Section documents,
i.e. Assessment Instruments, Handbooks, Manual etc.

The salary of the post is in Scale ED4 - $43,950 x 700 - $53,750 (July 2012 Salary Scales).

Interested persons must submit letters of interest indicating the specific post, scale and Island for
which they wish to be considered. Applicants are advised that it is their responsibility to provide
proof of all relevant academic and professional qualifications, and school administrative
experience. A recent passport-sized photograph should be affixed to all letters of interest
submitted for the updating of records if one was not rendered during the 2015/2016 Exercise.

Applications tendered after the stipulated deadline and without the requisite documents
are deemed incomplete and unacceptable.

Successful Candidates are subject to posting throughout the Commonwealth of The Bahamas.

Applicants must submit letters of interest and supporting documents through their Heads of
Department so that they are stamped and dated in the Department of Education, Ministry of
Education, Science and Technology, and submitted to the Secretary, Public Service Commission,
not later than Thursday, 31% March, 2016.

/,7
yad

Permanent Secretary
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TO: ALL PERMANENT SECRETARIES AND HEADS OF DEPARTMENT AND OFFICERS
WITH RESPONSIBILITY FOR HUMAN RESOURCES MATTERS

The Public Service Commission has approved the advertisement outlined below. It should be
brought to the attention of all officers and posted on a notice board until after the closing date for
receipt of applications.

VACANCY FOR ASSISTANT DIRECTOR OF EDUCATION,
SCALE ED4
(PRIMARY EDUCATION)
(DEPARTMENT OF EDUCATION)
MINISTRY OF EDUCATION, SCIENCE AND TECHNOLOGY

Letters of interest are invited from suitably qualified Bahamians serving in the Public School
System to fill the post of Assistant Director of Education, Scale ED4, (Primary Education), in
the Department of Education, Ministry of Education, Science and Technology, for the beginning
of the 2016/2017 academic year.
Requirement for the Post:
e A Bachelor’s Degree or equivalent degree from an institution approved
for government purposes in the specific discipline or related field of
education and professional teaching qualifications from an accredited

institution;

o Atleast five (5) years experience as a Senior Education Officer within
the specific discipline; and

e Serving in a middle management position, with a least ten (10) years
supervisory experience.

The successful candidate will be expected to:

o a general knowledge and understanding of the various disciplines
represented in the specific section;

e asound knowledge of the planning, development, evaluation and
implementation of the instructional programmes within the specific section;

e demonstrated strong organizational and leadership skills.
Specific Duties of the post include:

o Supervision of all Sections in the Primary Curriculum Division;

o Evaluating and assessing officers under his/her purview;

e Liaising with In-Service Training Unit, Superintendents, other Ministries/
Departments and other agencies for staff development;

o Liaising with Teacher Education Division, College of The Bahamas, on matters
related to pre-service training;
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e Initiating, planning, developing and implementing programmes to improve the
quality of education;

e Monitoring and reporting on Teachers Performance and the effectiveness of
Programmes;

e Advising on the implementation of national policies as they relate to education;

e Maintaining ongoing training in standard operating procedures of appropriate
supplies, equipment and furniture;

e Producing annual reports for the section;

e Liaising with Superintendents and school administration on teaching staff
requirements, transfer of staff and posting of new staff;

e Maintaining close liaison with officers in the Department of Education who are
responsible for other levels and forms of education;

o Assisting in creating an awareness of the role of the Ministry/Department
of Education, and promoting teaching as a career;

o Any other duties as may be assigned by competent authority.

The salary of the post is in Scale ED4 - $43,950 x 700 - $53,750 per annum (July 2012 Salary
Scales).

Interested persons must submit letters of interest indicating the specific post, scale and Island for
which they wish to be considered. Applicants are advised that it is their responsibility to provide
proof of all relevant academic and professional qualifications, and school administrative
experience. A recent passport-sized photograph should be affixed to all letters of interest
submitted for the updating of records if one was not rendered during the 2015/2016 Exercise.

Applications tendered after the stipulated deadline and without the requisite documents
are deemed incomplete and unacceptable.

Successful Candidates arc subject to posting throughout the Commonwealth of The Bahamas.

Applicants must submit letters of interest and supporting documents through their Heads of
Department so that they are stamped and dated in the Department of Education, Ministry of
Education, Science and Technology, and submitted to the Secretary, Public Service Commission,
not later than Thursday, 31 March, 2016.

Permanent Secretary




